
You will now see a list of any Archive calls that were 

scheduled for today. 

To see other options tap the three dots icon:

Outstanding Calls shows you a list of previous 

day's calls that you have archived.

Calls Planned shows you calls that are due to take 

place in the future that you have archived.

Calls on a Date allows you to filter so you only see 

archived calls that occurred between your chosen 

dates.

From the home screen, tap MYCALLS.
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Next, tap Archive.02

This guide will show you how to see calls that you have previously archived. 

These can be viewed in both list and calendar views.



Next, tap the switch user icon.05
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If you have permissions, you can also 
see other users archived calls.

To do so, tap the three lines icon in 
the bottom left hand corner.

04

Finally, tap the name of the user's 
archived calls you wish to view.06
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