
From the navigation bar at the bottom of the 

screen, tap Accounts.

Select the fields you wish to search within (for 

example, ZIP/Postcode) by tapping on them to 

highlight the green tick on the right-hand side.

HOW TO USE ADVANCED SEARCH 
ON YOUR APPLE DEVICE 

Define exactly what you’re looking for in the Accounts view, making searches quicker and results more accurate.
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You will automatically see a list of your top 

50 spending accounts. To conduct a new 

search and change the fields you would like 

to search in, tap the magnifying glass icon at 

the top of the screen. 

02

03



Tap Search in the top right hand corner.

A list of results matching this criteria will now 

be visible on screen.

05

support@sales-i.com https://support.sales-i.comhttps://login.sales-i.com

Type your criteria into the Search bar and then tap 

Apply.04


