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HOW TO USE THE ACCOUNTS SEARCH
FACILITY ON YOUR APPLE iOS DEVICE

This guide will show you how to use the accounts search facility on your
Apple device so you can quickly find relevant information you may need.

01 Tap Accounts from the menu at the
bottom of the screen.

Accounts

Your Top 50 Spending Accounts

€00741 D A BLACKWELL
57 GREEN LANES, PRESTATYN, DENBIGHSHIRE, LL19 7BH

ve: Customer
Donaldson Plant Hire
FEDW, PENRHOSLLIGWY, AMLWCH, SIR FON, LL70 9HZ

Acc Type: Custome
C00645 Bentalls Shopfronts LTD

21TAN Y GRAIG, GLANADDA, BANGOR, GWYNEDD, LL57 4SD

03 This will bring you to the Accounts
Search screen.

From here, tap on the Search For bar.

Search For
Earthworm

Today

2 +

Autopilot

Saved Enquiries

sales-i (@

02 Accounts in the sales-i App will default to
show you a list of your Top 50 Spending
Accounts. To start a new search tap the
magnifying glass icon in the top right
corner of the screen.

Note: Filter search results allows you to

filter down the results list of a search -
this does not conduct a new search.

Search Accounts Search

Search Fields

Account Types

Saved Searches

04 Enter your search criteria and tap
Apply.



O By default, the Account Search is set to
search by Name and Account Number.
If you want to change this, tap Search
Fields and choose the criteria you want to il
search by Search Criteria

Close Search Accounts Search

Search For

Earthworm

Search Fields

Account number

Account Types
- O You can also specify the type of
o account you want to search for under
— Account Types. You can choose to

search by Customers, Prospects or to
Group by Parent Accounts.

Group by Parent Accounts

Saved Searches

My saved searches

Reset

O When you're happy with your search
criteria, tap Search in the top right corner
of the screen to view your results.

Close

Accounts

Search Criteria

Search For

Earthworm

Search Fields

Account Types

Saved Searches

0 Tap on a Customer to access their
Account Card.

< Accounts Accounts

Search results for 'Earthworm'

~93059 EARTHWORM BUILDING MERC...

BOD EURYN, LON UCHAF, MORFA NEFYN, GWYNEDD,
LL53 6AL

SwLype: Customer
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