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01 DATE RANGE

TURN ON ROLLING 
DATES

REUSE REPORT

When the report is opened at a later 
date, such as one month after setup, 
the report automatically updates to 
display February 1st to July 31st. 

The same rolling pattern would occur 
each time the report is opened. 

Turn on the Rolling dates 
toggle and save the report for 
future use.

Create an Enquiry with a custom 
date range. We are using 
January 1st to June 30th in this 
example. 
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The Roll Dates function, used only when saving Enquiries and Campaigns, allows the reports you have built to continue 
updating as you require them. Save and reuse reports with Rolling Dates to access up-to-date data. 

For a report using your own chosen date range, you need to select if you want to roll the dates by turning on the Rolling dates 
toggle. If you choose to roll the dates, your report will display data from the updated date range each time you open it.
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